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       DEPARTMENT OF THE AIR FORCE

       HEADQUARTERS AIR COMBAT COMMAND

      LANGLEY AIR FORCE BASE, VIRGINIA


1 Jul 01

MEMORANDUM FOR 

FROM:

SUBJECT:
Appointment of Defense Travel System (DTS) Access
1.  Your position requires access to the Defense Travel System with permission levels that include the functions of a Travel Program Approving Official and Certifying Officer.  This memorandum is formal notification your Defense Travel System access level requires you understand the responsibilities and pecuniary liability of a Travel Program Approving Official and Certifying Officer.

2.  As a Non-Government Entity, you are not authorized to commit, obligate or disburse funds on behalf of the government under any circumstances.  Therefore, despite having been assigned the adequate permission level, you shall not review, approve, certify, delete or cancel any documents on behalf of any government official in the Defense Travel System (Production).  

3.  Chapter 33, Volume 5, of the DoD Financial Management Regulation provides a description of the responsibilities, accountabilities and duties of Certifying Officer.  You should become thoroughly familiar with this information.  In addition, you must acknowledge you have read and understand your responsibilities and authorized duties by endorsement to this memorandum.

Squadron Commander

1st Endorsement

1.  By signature heron, I acknowledge my appointment as a Defense Travel System user with permission levels that include the functions of a Travel Program Approving Official and Certifying Officer.  I understand that I must never exercise these functions at any location where I will serve as a Defense Travel System Support User.

2.  I have read and understand my responsibilities, accountabilities and duties as described in Chapter 33, Volume 5, in the DoD Financial Management Regulation.  I further understand this appointment will remain in effect until revoked in writing by you or your successor, or until I am transferred, separated for any reason, or retire from service.

Name of ODTA

Duty Title

