PROPRIETY OF FUNDS

TASK:  Identify circumstances appropriate for use of Official Representation Funds (ORF).

OBJECTIVE:  Be able to identify if ORF funds should be used and know proper data elements to utilize the ORF.

SITUATION: The site commander has decided that he also wants to present flowers to the wives of the local town leaders and an engraved pen and pencil set to the town leaders at the party he has received permission to host.  Can he do this?  The cost will run approximately $213.00.  He has a letter authorizing him ORF’s for the party.

ACTIONS: Inform the commander that he may use ORF’s to fund the purchase as long as it does not exceed $245.00.

REGULATION REFERENCES: AFI 65-603, Para 4, and AFI 65-603, Para 6 and 7.2

PROPS: ORF Authorization letter

MEMORANDUM FOR DEPLOYED SITE COMMANDER

FROM: PDS COMMANDER/GEN POWERS

SUBJECT:  AUTHORIZATION TO USE OFFICIAL REPRESENTATION FUNDS

1. I HAVE REVIEWED THE REQUEST THAT YOU SENT TO ME CONCERNING THE HOSTING OF THE LOCAL TOWN LEADERS AT THE DEPLOYED SITE AND OF THE SECRETARY OF DEFENSE.  I AGREE THAT THIS WOULD HELP TO PROMOTE GOODWILL TOWARD THE UNITED STATES AND OUR FORCES.  THEREFORE I AM AUTHORIZING YOU THE USE OF THE OFFICIAL REPRESENTATION FUNDS THAT I HAVE.

2. THE AMOUNT OF FUNDS YOU ARE AUTHORIZED TO EXPEND WILL BE LIMITED TO $5,000.00 US DOLLARS.  ADDITIONAL EXPENDITURES WILL REQUIRE FURTHER AUTHORIZATION FROM ME IN WRITING.  YOU WILL COMPLY WITH ALL REPORTING REQUIREMENTS FOR EXPENDITURES MADE USING THESE FUNDS.
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WING COMMANDER

