SF Form 1034 Checklist 
Payments from Your AF Form 616

1.
Brief Block and date

2.
Voucher Number

3 Daily exchange rate

4 Budget rate

5.
Preparer’s signature 

6.
Accounting classification from AF Form 616

7.
Include AF Form 616 number

8.
Include IBP Code (see DFASDE 7010.1 chapter 28 example “country code and foreign vendor = “CCF”)

9.
Include Foreign Currency Fluctuation appropriation (for O&M 57*3400 30* 34 CC0000 380003)

10.
Certifying Officer signature/title

11.
FCF computed correctly (divide FC by Budget Rate = A, divide FC by daily rate = B, the difference between A and B is the FCF) 

12.
Check number or payee’s signature

SF Form 44 Checklist

1.  Voucher Number

2.  Daily exchange rate

3.  Accounting classification from AF Form 616

4.  Include AF Form 616 number

5.  Include IBP Code (CCF)

6.  Include Foreign Currency Fluctuation appropriation 

(for O&M 57*3400 30* 34 CC0000 380003)

7.  4 signatures, Contracting Officer’s, Sellers,  Received by, Certifying Officer signature/title

8.  FCF computed correctly (divide FC by BR = A, divide FC by DR = B, the difference between A and B is the FCF) 

9.  Budget Rate

10.  Check number or payee’s signature

NOTE:  In some cases, funding may be from another source, such as hospital funds, MILCON, or investment.  In these cases, the data elements for the FCF account are different.  Reference DFAS-DE 7010.1 Chapter 27.

