PREPARE AND PROCESS PAYMENTS/COLLECTIONS

TASK: DD Form 1131, GPLD
OBJECTIVE:  Ensure all necessary documentation is complete (Contract, Invoice and Receiving Report if a vendor payment); properly complete the form to include all pertinent information and signatures to an accuracy of 100%.

SITUATION:
  SSgt Craft spilled coffee on his computer speaker.  He admitted it was his fault and has agreed to pay for the speaker.  MSgt Evans has a DD Form 1131 and a money order.  SSgt Craft has rotated out of the overseas area.  Unfortunately, SSgt Craft cannot ask for the money back.  He was killed in a plane crash.  He has no relatives or next of kin.  The DD Form 1131 is for $50.00 and the money order is for $55.00.

REGULATION REFERENCES: DFAS-DEM 7073-1, Para 70-2d and DoDFMR 7000.14-R Vol 5, Para 100306

PROPS:  Money order and DD 1131
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MSgt Evans














<<NAME OF DFAS FIELD SITE>>





<<DO NAME AND GRADE>>


Disbursing Officer











<<DSSN>>





<<DATE>>











SSgt Craft








Damage to computer speaker 





50.00





50.00





573019 DSSN





Pay  to:





FIFTY FIVE AND 00/100 ONLY





___________________________





$****55.00





December 6, 2000





Western Union


Money Order
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