CATEGORY 10

TIME MANAGEMENT

TASK:  CCO should use time management to purchase critical items in the allotted time.

OBJECTIVE:  CCO should use time management to get critical buys purchased first.

-CCO should recognize which requirements are critical and purchase them first

-CCO should validate funding 

-CCO should write a SF 44 or SF 1449 for purchases.

SITUATION:  Three customers enter the tent at the same time.  One is from Services and states that the water supply has been deleted an we need water ASAP or we will have none suitable to drink. Customer number two is from the security forces and has a AF form 9 for a TV to place in their tent and states that it is important for his troops morale.  Customer number three is from the fire department and has a form 9 for fire extinguishers for tents which are required per their regulations for safety.  The CCO has 20 minutes to purchase what he feels is important and must manage his time to buy the most important items.  All three customers are demanding that their purchases are the most important.  NOTE:  The CCO could refer to the commander to make the decision and must be told it is his call.

REGULATION REFERENCES:  AFFARS Appendix CC 502-1

PROPS:  AF Form 9
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REQUEST FOR PURCHASE

 

SIGNATURE

 

001

 

DATE

 

1 Jul 01

 

THROUGH

 

FM

 

$

 

200.00

 

ACCOUNTING CLASSIFICATION

 

5713400 301 9310 401640 03 619  525700

 

 

 

CLASS

 

AMOUNT

 

$

 

 

 

200.00

 

PURPOSE  

 

FROM:

 

 

 

 (Insert RC/CC, if applicable)

 

SFS

 

NOT LATER

 THAN

 

   CONTRACT, PURCHASE  ORDER 

 

  OR

 DELIVERY ORDER NO. 

 

ITEM

 

NO.

 

F011SD02750100

 

INSTALLATION

 

Deployed Location

 

IT IS REQUESTED THAT THE SUPPLIES AND SERVICES ENUMERATED BELOW AND IN THE ATTACHED LIST, 

BE

 

PURCHASED FOR

 

FOR DELIVERY TO

 

TELEPHONE 

NO.

 

555

-

5555

 

SIGNATURE

 

SIGNATURE

 

I certify that the supplies and services listed above and in the attached list are properly chargeable t

o the following allotments, the 

available

 

balances of which are sufficient to cover the cost thereof, and funds have been committed.

 

DESCRIPTION OF MATERIAL OR SERVICES TO BE PURCHASED

 

QUA

NTITY

 

UNIT

 

ESTIMATED

 

UNIT PRICE

 

ESTIMATED

 

TOTAL COST

 

AF FORM 9, MAR 77 

 

(EF)

 

TO:

 

 

 

 CONTRACTING OFFICER

 

 CCO

 

TOTAL

 

20 color TV

 

1

 

ea

 

$

 

200.00

 

$

 

200.00

 

TYPED NAME AND GRADE OF CERTIFYING OFFICIAL

 

Requesting 

Official

 

 

 

Approving Official

 

DATE

 

DATE

 

1 Jul 01

 

 

DATE

 

1 Jul 

01

 

TYPED NAME AND GRADE OF REQUESTING OFFICIAL

 

TYPED NAME AND GRADE OF APPROVING OFFICIAL

 

 

SIGNED

 

SIGNED

 

 

1 Jul 01

 

1 JUL 97

 

 

Certifying Official

 

 SIGNED
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REQUEST FOR PURCHASE

 

SIGNATURE

 

001

 

DATE

 

1 Jul 01

 

THROUGH

 

FM

 

$

 

500.00

 

ACCOUNTING CLASSIFICATION

 

5713400 301 9310 401640 03 619  525700

 

 

 

CLASS

 

AMOUNT

 

$

 

 

 

500.00

 

PURPOSE  

 

FROM:

 

 

 

 (Insert RC/CC, if applicable)

 

Fire Department

 

NOT LATER THAN

 

   CONTRACT, PURCHASE  ORDER 

 

  OR DELIVERY ORDER NO. 

 

ITEM

 

NO.

 

F011SD02750300

 

INSTALLATION

 

Deployed Location

 

IT IS REQUESTED THAT THE SUPPLIES AND SERVICES ENUMERATED BELOW AND IN THE ATTACHED LIST, 

BE

 

PURCHASED FOR

 

FOR DELIVERY TO

 

TELEPHONE 

NO.

 

5

55

-

5555

 

SIGNATURE

 

SIGNATURE

 

I certify that the supplies and services listed above and in the attached list are properly chargeable to the

 following allotments, the 

available

 

balances of which are sufficient to cover the cost thereof, and funds have been committed.

 

DESCRIPTION OF MATERIAL OR SERVICES TO BE PURCHASED

 

QUANTITY

 

UNIT

 

ESTIMATED

 

UNIT PRICE

 

ESTIMATED

 

TOTAL COST

 

AF FORM 9, MAR 77 

 

(EF)

 

TO:

 

 

 

 CONTRACTING OFFICER

 

 CCO

 

TOTAL

 

Fire 

Extinguisher

 

10

 

ea

 

$

 

50.00

 

$

 

500.00

 

TYPED NAME AND GRADE OF CERTIFYING OFFICIAL

 

Requesting Official

 

 

 

Approving Official

 

DATE

 

DATE

 

1 J

ul 01

 

 

DATE

 

1 Jul 

01

 

TYPED NAME AND GRADE OF REQUESTING OFFICIAL

 

TYPED NAME AND GRADE OF APPROVING OFFICIAL

 

 

Signed

 

Signed

 

 

1 Jul 01

 

1 JUL 97

 

Certifying Official

 

 SIGNED

 

 

 

 


   CONTRACT, PURCHASE  ORDER 


  OR DELIVERY ORDER NO. 























1,000.00








EMMIT SMITH, MSGT, USAF





1 Oct 00





1 JUL 97





AF FORM 9, MAR 77 





555-5555





REQUEST FOR PURCHASE





10





15TH MSS/DPS





 15TH CONTRACTING, MAJOR SHELTON HOLLOMAN AFB NM 99902





HOLLOMAN AFB, NM 99902 





 Emmit Smith





5713400 301 9310 401640 03 619  525700


 











Chris Stevens





Claude Adams











TYPED NAME AND GRADE OF APPROVING OFFICIAL





TYPED NAME AND GRADE OF REQUESTING OFFICIAL





1 Oct 00





DATE





1 Oct 00








DATE





DATE





Chris Stevens, LTC, USAF





 





Claude Adams, GS-07





TYPED NAME AND GRADE OF CERTIFYING OFFICIAL





1,000.00





$





100.00





$





ea





DESK





TOTAL





 CONTRACTING OFFICER





 





TO:





(EF)





TOTAL COST





ESTIMATED





UNIT PRICE





ESTIMATED





UNIT





QUANTITY





DESCRIPTION OF MATERIAL OR SERVICES TO BE PURCHASED





balances of which are sufficient to cover the cost thereof, and funds have been committed.





I certify that the supplies and services listed above and in the attached list are properly chargeable to the following allotments, the available





SIGNATURE





SIGNATURE





TELEPHONE NO.





FOR DELIVERY TO





PURCHASED FOR





IT IS REQUESTED THAT THE SUPPLIES AND SERVICES ENUMERATED BELOW AND IN THE ATTACHED LIST, BE





INSTALLATION





F011SD02750100





NO.





ITEM





NOT LATER THAN





 (Insert RC/CC, if applicable)





 





FROM:





PURPOSE  





1,000.00





 





$





AMOUNT





CLASS





ACCOUNTING CLASSIFICATION





$





15TH CPTS/FMFL  HOLLOMAN AFB NM 99902 





THROUGH





1 Oct 00





DATE





001





SIGNATURE








_1056803508.doc


1,000.00











Certifying Official







1 Jul 01







AF FORM 9, MAR 77 











   CONTRACT, PURCHASE  ORDER 



  OR DELIVERY ORDER NO. 







555-5555







REQUEST FOR PURCHASE







10







Services







 CCCO







Deployed Location







 Signed







5713400 301 9310 401640 03 619  525700



 















SIGNED







SIGNED















TYPED NAME AND GRADE OF APPROVING OFFICIAL







TYPED NAME AND GRADE OF REQUESTING OFFICIAL







1 Jul 01







DATE







1 Jul 01







DATE







DATE







Approving Official







 







Requesting Official







TYPED NAME AND GRADE OF CERTIFYING OFFICIAL







1,000.00







$







100.00







$







cs







Water







TOTAL







 CONTRACTING OFFICER







 







TO:







(EF)







TOTAL COST







ESTIMATED







UNIT PRICE







ESTIMATED







UNIT







QUANTITY







DESCRIPTION OF MATERIAL OR SERVICES TO BE PURCHASED







balances of which are sufficient to cover the cost thereof, and funds have been committed.







I certify that the supplies and services listed above and in the attached list are properly chargeable to the following allotments, the available







SIGNATURE







SIGNATURE







TELEPHONE NO.







FOR DELIVERY TO







PURCHASED FOR







IT IS REQUESTED THAT THE SUPPLIES AND SERVICES ENUMERATED BELOW AND IN THE ATTACHED LIST, BE







INSTALLATION







F011SD02750202







NO.







ITEM







NOT LATER THAN







 (Insert RC/CC, if applicable)







 







FROM:







PURPOSE  







1,000.00







 







$







AMOUNT







CLASS







ACCOUNTING CLASSIFICATION







$







FM







THROUGH







1 Jul 01







DATE







001







SIGNATURE




































_1056803766.doc


500.00







Certifying Official







1 Jul 01



1 JUL 97







AF FORM 9, MAR 77 











   CONTRACT, PURCHASE  ORDER 



  OR DELIVERY ORDER NO. 







555-5555







REQUEST FOR PURCHASE







10







Fire Department







 CCO







Deployed Location







 SIGNED







5713400 301 9310 401640 03 619  525700



 















Signed







Signed















TYPED NAME AND GRADE OF APPROVING OFFICIAL







TYPED NAME AND GRADE OF REQUESTING OFFICIAL







1 Jul 01







DATE







1 Jul 01











DATE







DATE







Approving Official







 







Requesting Official







TYPED NAME AND GRADE OF CERTIFYING OFFICIAL







500.00







$







50.00







$







ea







Fire Extinguisher







TOTAL







 CONTRACTING OFFICER







 







TO:







(EF)







TOTAL COST







ESTIMATED







UNIT PRICE







ESTIMATED







UNIT







QUANTITY







DESCRIPTION OF MATERIAL OR SERVICES TO BE PURCHASED







balances of which are sufficient to cover the cost thereof, and funds have been committed.







I certify that the supplies and services listed above and in the attached list are properly chargeable to the following allotments, the available







SIGNATURE







SIGNATURE







TELEPHONE NO.







FOR DELIVERY TO







PURCHASED FOR







IT IS REQUESTED THAT THE SUPPLIES AND SERVICES ENUMERATED BELOW AND IN THE ATTACHED LIST, BE







INSTALLATION







F011SD02750300







NO.







ITEM







NOT LATER THAN







 (Insert RC/CC, if applicable)







 







FROM:







PURPOSE  







500.00







 







$







AMOUNT







CLASS







ACCOUNTING CLASSIFICATION







$







FM







THROUGH







1 Jul 01







DATE







001







SIGNATURE




































_1056803276.doc


200.00











Certifying Official







1 Jul 01



1 JUL 97







AF FORM 9, MAR 77 











   CONTRACT, PURCHASE  ORDER 



  OR DELIVERY ORDER NO. 







555-5555







REQUEST FOR PURCHASE







1







SFS







 CCO







Deployed Location







 SIGNED







5713400 301 9310 401640 03 619  525700



 















SIGNED







SIGNED















TYPED NAME AND GRADE OF APPROVING OFFICIAL







TYPED NAME AND GRADE OF REQUESTING OFFICIAL







1 Jul 01







DATE







1 Jul 01











DATE







DATE







Approving Official







 







Requesting Official







TYPED NAME AND GRADE OF CERTIFYING OFFICIAL







200.00







$







200.00







$







ea







20 color TV







TOTAL







 CONTRACTING OFFICER







 







TO:







(EF)







TOTAL COST







ESTIMATED







UNIT PRICE







ESTIMATED







UNIT







QUANTITY







DESCRIPTION OF MATERIAL OR SERVICES TO BE PURCHASED







balances of which are sufficient to cover the cost thereof, and funds have been committed.







I certify that the supplies and services listed above and in the attached list are properly chargeable to the following allotments, the available







SIGNATURE







SIGNATURE







TELEPHONE NO.







FOR DELIVERY TO







PURCHASED FOR







IT IS REQUESTED THAT THE SUPPLIES AND SERVICES ENUMERATED BELOW AND IN THE ATTACHED LIST, BE







INSTALLATION







F011SD02750100







NO.







ITEM







NOT LATER THAN







 (Insert RC/CC, if applicable)







 







FROM:







PURPOSE  







200.00







 







$







AMOUNT







CLASS







ACCOUNTING CLASSIFICATION







$







FM







THROUGH







1 Jul 01







DATE







001







SIGNATURE




































