CATEGORY

DEPLOYMENT MANAGEMENT & PLANNING

OFFICE MANAGEMENT AND RECORD KEEPING PROCEDURES

TASK:  CCO extracts required data from files maintained and presents it to you in a timely manner. 

OBJECTIVE:  Evaluate CCOs ability to quickly access and provide information he/she is required to maintain IAW AFFARS, Appendix   CC-502(c)(1).

- Did the CCO provide a copy of the complete listing of all contracting actions as requested?

- Did the records include Purchase Request Number, PIIN, date of purchase or award, name of vendor or contractor, dollar amount (U.S. Dollars), and a brief description of the supplies or services?  IAW AFFARS, Appendix CC-502(c)(1).

SITUATION: The deployed commander has requested a complete listing of all contracting actions, open and closed, including any new ones being worked. I need these immediately.

PROPS:  None

