DISBURSING AGENT OPERATIONS
TASK:  Perform reverse accommodation exchange 

OBJECTIVE:  Determine if exchange can be made and take appropriate steps

SITUATION: Amn Ibee Homesick is on a 90-day rotation and his TDY time is complete.  He will be leaving the AOR tomorrow and has some <<FOREIGN CURRENCY>> he wants to exchange back to USD.

REGULATION REFERENCES: DoDFMR 7000.14-R Vol 5, para 120304E

PROPS: Foreign currency, Copy of TDY orders (DD Form 1610        
[image: image3.wmf]CURRENCY EXCHANGE RECORD

1.  DATE

2. EXCHANGE RATE 

(Number of

    Foreign Currency Units to $1 U.S.)

PAGE

OF

3.  NAME OF DISBURSING OFFICER

4.  DSSN

5.  NAME OF AGENT OR CASHIER

6.  TYPE OF CURRENCY OR COIN

a.  FROM

b.  TO

AMOUNT

AMOUNT

7.  NAME OF PERSON FOR WHOM EXCHANGE IS MADE

DD Form 2664, AUG 93 (EG)

REPLACES DA FORM 4151, JAN 84; AND

AF FORM 1128, JUN 70, WHICH ARE OBSOLETE.

Designed using Perform Pro, WHS/DIOR, Oct 94
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EVALUATOR ANSWER

1.
Check member’s ID and orders

2.
Do correct computation

3.         Record transaction on DD Form 2664

4.         Use “4-count” to count monies
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$40.00				300 Pesos		Walker, Rhonda TSgt 





Pesos





US $$$$





SrA Wendell Smith





6607





Mark Swanson, Major, USAF


Disbursing  Officer





1





7P.50 = $1.00





6 May 01	
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REQUEST AND AUTHORIZATION FOR TDY TRAVEL OF DOD PERSONNEL 1. DATE OF REQUEST

(Read Privacy Act Statement on back before completing form.)

(Reference: Joint Travel Regulations (JTR), Chapter 3) (YYYYMMDD)

REQUEST FOR OFFICIAL TRAVEL

2. NAME (Last, First, Middle |

nitial) 3. SOCIAL SECURITY NUMBER 4. POSITION TITLE AND GRADE/RATING

5. LOCATION OF PERMANENT DUTY STATION (PDS) 6. ORGANIZATIONAL ELEMENT 7. DUTY PHONE NUMBER

(Include Area Code)

8. TYPE OF ORDERS

9. TDY PURPOSE (See JTR, Appendix H) | 10a. APPROX. NO. OF TDY DAYS b. PROCEED DATE
(Including travel time) (YYYYMMDD)

11. ITINERARY

VARIATION AUTHORIZED

12. TRANSPORTATION MODE
a. COMMERCIAL b. GOVERNMENT c. LOCAL TRANSPORTATION
RAIL AIR BUS SHIP AIR VEHICLE | SHIP %EAI\F?TAL TAXI OTHER PRIVATELY OWNED CONVEYANCE (Check one)
RATE PER MILE:
ADVANTAGEOUS TO THE GOVERNMENT
AS DETERMINED BY APPROPRIATE TRANSPORTATION OFFICER (Overseas Travel only) MILEAGE REIMBURSEMENT AND PER DIEM IS

LIMITED TO CONSTRUCTIVE COST OF
COMMON CARRIER TRANSPORTATION AND
PER DIEM AS DETERMINED AND TRAVEL
TIME AS LIMITED PER JTR

13. | | a. PER DIEM AUTHORIZED IN ACCORDANCE WITH JTR. | | b. OTHER RATE OF PER DIEM (Specify)

14. ESTIMATED COST 15. ADVANCE

a. PER DIEM b. TRAVEL c. OTHER d. TOTAL AUTHORIZED

$ $ $ $ 0.00 $

16. REMARKS (Use this space for special requirements, leave, excess baggage, accommodations, registration fees, etc.)

17. TRAVEL-REQUESTING OFFICIAL (Title and signature) 18. TRAVEL-APPROVING/DIRECTING OFFICIAL (Title and signature)

AUTHORIZATION
19. ACCOUNTING CITATION
20. AUTHORIZING/ORDER-ISSUING OFFICIAL (Title and signature) 21. DATE ISSUED (YYYYMMDD)
22. TRAVEL ORDER NUMBER
DD FORM 1610, JAN 2001 PREVIOUS EDITION IS OBSOLETE.

Reset






PRIVACY ACT STATEMENT
(5 U.S.C. 552a)

AUTHORITY: 5 U.S.C. 5701, 5702, and E.O. 9397.

PRINCIPAL PURPOSE(S): Used for reviewing, approving, and accounting for official travel.

ROUTINE USE(S): None.

request.

DISCLOSURE: Voluntary; however, failure to provide the requested information may delay or preclude timely authorization of your travel

16. REMARKS (Continued) (Use this space for special requirements, leave, excess baggage, accommodations, registration fees, etc.)

DD FORM 1610 (BACK), JAN 2001
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