DISBURSING AGENT OPERATIONS

TASK:  Balance day 7 and perform turn-in

OBJECTIVE:  To balance correctly

SITUATION:  It’s the end of the business day, we want a copy of the daily DD Form 2665.
REGULATION REFERENCES: DoDFMR 7000.14-R Vol 5, para 1903 and figure 19-2

PROPS:  Day 7 spreadsheet
Items for the Turn-In package:

1 - DD Form 2665 - Daily Agent Accountability Summary

1 - DD Form 2663 - Foreign Currency Control Record

1 – DD Form 2668 – Voucher Transmittal

1 – DD Form 2667 - Subsidiary Accountability Record

1- DD Form 1081 – Statement of Agent Officer’s Account






EVALUATOR ANSWERS

1. Completed DD 2665 for day 7

2. Completed DD 2663

3. Completed DD 2666

4. Completed DD 1081

5. Completed DD 2667
[image: image3.wmf]TRANSMITTAL OF STATEMENTS AND VOUCHERS

(Use back if more space is needed)

1.  PERIOD COVERED

a.  FROM

b.  TO

2.  DSSN

3.  TO

4.  FROM

5.  STATEMENTS AND VOUCHERS ARE TRANSMITTED AS INDICATED BELOW

     a.  NUMBER OF PACKAGES IN THIS STATEMENT

NUMBER OF ENCLOSURES

ORIGINAL

FORM TITLE AND NUMBER

COPIES

STATEMENT OF ACCOUNTABILITY (SF 1219)

MONTH END CHECK ISSUE SUMMARY (SF 1179)

JOURNAL VOUCHERS (OF 1017-G) (SUPPORTING ADJUSTMENTS)

COPIES OF DOCUMENTS SUPPORTING LINE 4.2 OF SF 1219 (SFs 215 AND 5515)

STATEMENT OF DESIGNATED DEPOSITARY ACCOUNT (SF 1149)

CERTIFICATE OF REVALUATION OF FOREIGN CURRENCY

REQUEST FOR BID (PURCHASE/SALE) (DD FORM 2668) 

(Procurement of Foreign Currency)

     b.  VOUCHERS

DISBURSEMENTS

NUMBER

OF

VOUCHERS

TYPE OF TRANSACTION

VOUCHER NUMBERS

FROM

THROUGH

COLLECTIONS

NUMBER

OF

VOUCHERS

VOUCHER NUMBERS

FROM

THROUGH

  6. DISBURSEMENT VOUCHER NUMBERS NOT USED OR VOIDED

  7. COLLECTION VOUCHER NUMBERS NOT USED OR VOIDED

  8. DUPLICATED DISBURSEMENT VOUCHER NUMBERS

  9. DUPLICATED COLLECTION VOUCHER NUMBERS

10. SUB-VOUCHER NUMBER

11. DEFERRED VOUCHER NUMBERS

12. REMARKS

13. FOR INFORMATION CONTACT

14. TELEPHONE

15. TYPED NAME AND GRADE

16. SIGNATURE

17. DATE FORWARDED

DD Form 2666, AUG 93 (EG)

REPLACES DA FORM 3952, AUG 87; NAVCOMPT FORM 2183, SEP 68;

AND AF FORM 775, APR 85, WHICH ARE OBSOLETE.

Designed using Perform Pro, WHS/DIOR, Mar 95

[image: image4.wmf]STATEMENT OF AGENT OFFICER'S ACCOUNT

DISBURSING OFFICER'S NAME, ADDRESS, DISBURSING STATION SYMBOL NO.

AGENT OFFICER'S NAME, GRADE, SSN, UNIT ADDRESS

(Include ZIP Code/APO number) and Telephone number)

TRANSACTIONS AFFECTING AGENT OFFICER'S ACCOUNT

TRANSACTIONS

a

INCREASE

(Received by Agent)

b

BEGINNING BALANCE

(In Agent's Account)

c

DECREASE

(Turned in by Agent)

d

ENDING BALANCE

(In Agent's Account)

e

  1. BALANCE FORWARD

  2. U.S. DOLLARS

  3. FOREIGN CURRENCY

  4. MILITARY PAYMENT CERTIFICATES

  5.  COLLECTIONS

  6.  DEPOSITS

  7.  NEGOTIABLE INSTRUMENTS

          A.  TREASURY CHECKS

          B.  MILITARY PAYMENT ORDERS

          C.  OTHER 

(S

pecify)

  8.  PAID VOUCHERS

  9. INCORRECT VOUCHERS RETURNED

10.

11.

12. TOTAL FUNDS IN HANDS OF AGENT OFFICER

STATEMENTS

DISBURSING OFFICER

AGENT OFFICER

ON ADVANCE:

  I HAVE INTRUSTED FUNDS AND/OR

OTHER ITEMS AS INDICATED IN THIS STATEMENT TO THE

ABOVE NAMED AS MY AGENT OFFICER.

ON ADVANCE:

  I, AS AGENT OFFICER, HAVE RECEIVED

FUNDS AND/OR OTHER ITEMS AS INDICATED ABOVE.  I HAVE

ASSUMED PECUNIARY RESPONSIBILITY THEREFOR.  I WILL

NOTIFY THE DISBURSING OFFICER IMMEDIATELY UPON

DISCOVERY OF ANY LOSS OR SHORTAGE, AND I HAVE

RECEIVED AND UNDERSTAND WRITTEN INSTRUCTIONS

CONCERNING MY DUTIES AND RESPONSIBILITIES AS AN

AGENT OFFICER.

DATE

SIGNATURE OF DISBURSING OFFICER

DATE

SIGNATURE OF AGENT OFFICER

ON RETURN:

  I HAVE RECEIVED FUNDS AND/OR OTHER

ITEMS AS INDICATED ON THIS STATEMENT FROM THE ABOVE

NAMED AGENT OFFICER.

DATE

SIGNATURE OF DISBURSING OFFICER

ON RETURN:

  THE ABOVE STATEMENT OF ACCOUNT

IS CORRECT.

DATE

SIGNATURE OF AGENT OFFICER

DD Form 1081, MAY 75 (EG)

PREVIOUS EDITION IS OBSOLETE.

Designed using Perform Pro, WHS/DIOR, Dec 94
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(Use back if more space is needed)

1.  PERIOD COVERED
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OF
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THROUGH

  6. DISBURSEMENT VOUCHER NUMBERS NOT USED OR VOIDED

  7. COLLECTION VOUCHER NUMBERS NOT USED OR VOIDED

  8. DUPLICATED DISBURSEMENT VOUCHER NUMBERS

  9. DUPLICATED COLLECTION VOUCHER NUMBERS

10. SUB-VOUCHER NUMBER
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12. REMARKS

13. FOR INFORMATION CONTACT

14. TELEPHONE

15. TYPED NAME AND GRADE

16. SIGNATURE

17. DATE FORWARDED

DD Form 2666, AUG 93 (EG)

REPLACES DA FORM 3952, AUG 87; NAVCOMPT FORM 2183, SEP 68;

AND AF FORM 775, APR 85, WHICH ARE OBSOLETE.

Designed using Perform Pro, WHS/DIOR, Mar 95
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DISBURSING OFFICER'S NAME, ADDRESS, DISBURSING STATION SYMBOL NO.

AGENT OFFICER'S NAME, GRADE, SSN, UNIT ADDRESS

(Include ZIP Code/APO number) and Telephone number)

TRANSACTIONS AFFECTING AGENT OFFICER'S ACCOUNT

TRANSACTIONS

a
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b
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d
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(In Agent's Account)
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  3. FOREIGN CURRENCY
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  5.  COLLECTIONS
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  7.  NEGOTIABLE INSTRUMENTS

          A.  TREASURY CHECKS

          B.  MILITARY PAYMENT ORDERS

          C.  OTHER 

(S
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  8.  PAID VOUCHERS

  9. INCORRECT VOUCHERS RETURNED

10.

11.

12. TOTAL FUNDS IN HANDS OF AGENT OFFICER

STATEMENTS

DISBURSING OFFICER

AGENT OFFICER

ON ADVANCE:

  I HAVE INTRUSTED FUNDS AND/OR

OTHER ITEMS AS INDICATED IN THIS STATEMENT TO THE

ABOVE NAMED AS MY AGENT OFFICER.

ON ADVANCE:

  I, AS AGENT OFFICER, HAVE RECEIVED

FUNDS AND/OR OTHER ITEMS AS INDICATED ABOVE.  I HAVE

ASSUMED PECUNIARY RESPONSIBILITY THEREFOR.  I WILL

NOTIFY THE DISBURSING OFFICER IMMEDIATELY UPON

DISCOVERY OF ANY LOSS OR SHORTAGE, AND I HAVE

RECEIVED AND UNDERSTAND WRITTEN INSTRUCTIONS

CONCERNING MY DUTIES AND RESPONSIBILITIES AS AN

AGENT OFFICER.

DATE

SIGNATURE OF DISBURSING OFFICER

DATE

SIGNATURE OF AGENT OFFICER

ON RETURN:

  I HAVE RECEIVED FUNDS AND/OR OTHER

ITEMS AS INDICATED ON THIS STATEMENT FROM THE ABOVE

NAMED AGENT OFFICER.

DATE

SIGNATURE OF DISBURSING OFFICER

ON RETURN:

  THE ABOVE STATEMENT OF ACCOUNT

IS CORRECT.

DATE

SIGNATURE OF AGENT OFFICER

DD Form 1081, MAY 75 (EG)

PREVIOUS EDITION IS OBSOLETE.

Designed using Perform Pro, WHS/DIOR, Dec 94





[image: image1.wmf]FOREIGN CURRENCY CONTROL RECORD

SECTION I - FOREIGN CURRENCY COLLECTIONS AND RELEASES

1.  DATE

2. TRANSACTION

REFERENCE

3. EXCH 

  RATE

4.  COLLECTIONS

a.  MISC. RECEIPTS

UNITS

DOLLARS

b.  REIMBURSEMENT/

REFUND

UNITS

DOLLARS

5.  PURCHASES

a.  GOVERNMENT

SOURCES

UNITS

DOLLARS

b.  NON-GOVERNMENT

SOURCES

UNITS

DOLLARS

c.  OUTLAY FOR

ACCOM. EXCHANGE

DOLLARS

Day 6

Day 6

Day 6

Day 7

Day 7

Day 7

Day 7

Accom. Exchange

Reverse Accom. Exchange

Cash Collection

LDA Payments

Cash Payments

Accom. Exchange

Reverse Accom. Exchange

31.78841

31.78841

31.78841

31.78841

31.78841

31.78841

31.78841

3500.00

110.10

280500.0

0

190730.0

0

8823.97

6000.74

8823.97

6000.74

DD Form 2663, AUG 93 (EG)

REPLACES AF FORM 1126 AND DA FORM 1471, WHICH ARE OBSOLETE.

Designed using Perform Pro, WHS/DIOR, Jun 97



[image: image2.wmf]SECTION II - FOREIGN CURRENCY DISBURSEMENTS, DEPOSITS, SALES, TRANSFERS, ETC.

DD Form 2663, AUG 93 (BACK)

6.  COUNTRY

7.  CURRENCY UNIT TYPE

8.  DISBURSEMENTS

UNITS

DOLLARS

1598750.00

183650.00

50293.49

5777.26

9.  DEPOSITS/SALES/TRANSFERS

UNITS

DOLLARS

215125.00

81781.00

6767.40

2572.67

10. GAIN OR

LOSS

DOLLARS

11.  SUB BALANCE

UNITS

DOLLARS

125310.0

0

4055810.

00

409310.0

0

409310.0

0

225660.0

0

143879.0

0

334609.0

0

3941.97

12765.94

12876.08

12876.08

7078.99

4526.15

10526.13

a.  ON HAND

UNITS

DOLLARS

2696818.

00

2696808.

00

2696808.

00

1098058.

00

1098058.

00

1098058.

00

1098058.

00

84836.20

84836.20

84836.20

34542.72

34542.72

34542.72

34542.72

b.  LDA

12. COMBINED BALANCE

UNITS

DOLLARS

2822117.00

3102617.00

3106118.00

1507368.00

1323718.00

1241937.00

1432667.00

88778.17

97602.14

97712.28

47418.79

41525.27

39068.86

45068.85
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<<Your home station>>





<<Date>>





<<Date>>





<<DSSN>>





















































Vendor Payments	                                             		20    	1	 	20	





<<Your name>>	





<<your phone>>





<<Your name>>





<<Sign>>	





<<Date>>





Collections									3	            1		3





DD Form 2664





DD Form 2663





DD Form 2665








             <<Your deployed location>>











Military Payments 					5	45		49































































































Travel Payments					150	300		450





COmmercial	





























DD Form 1081
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<<Your deployed location>>





2,467.79
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<<DO Name and grade>>


<<DO Address>>


<<DO DSSN>>





<<Your name and rank>>


<<Your SSAN>>


<<Deployed Unit Address>>


<<Phone Number>>
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X





<<Date>











<<Date>











119,056.28





Foreign currency rate:























































































































i.e., loss or gains

















































































































   15,000





124,902.85
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