DISBURSING AGENT OPERATIONS
TASK:  AAFES Turn-in
OBJECTIVE:  To determine/take steps required to collect funds  
SITUATION: The Commander has determined that the civilian in charge of the mini BX must evacuate the base.  The Commander has directed Mr/Ms Fields to transfer their funds to the Disbursing Agent.
REGULATION REFERENCES:  DoDFMR 7000.14-R Vol 5, para 180204A, B, para 270105, para 270201, & 270202, and AFPAM 65-110, para 5.4.2, and 5.4.4
PROPS:  Money bag containing exactly $7500.00 in U. S. Currency and 

                <<FOREIGN CURRENCY>>

EVALUATOR ANSWER

1.  Counting the U.S. Currency and providing a DD Form 1131 for $7500.00 into account 57X6875 (AFPAM 65-110, para 5.4.2 and DoDFMR Vol 5, para 180204A and para 270105)

2.  Counting the foreign currency and providing a receipt on DD Form 634 or DD Form 2674.  The receipt will be in foreign units only, not converted into a U. S. Dollar equivalent.  The receipt will also state  “Neither the D.O. or the U.S. Government will be responsible for the loss or destruction of the foreign currency arising out of the existing emergency” (AFPAM 65-110, para 5.4.4 and DoDFMR Vol 5, para 180204B)

3.  Placing the foreign currency in a separate sealed envelope with the deposit number, the name of the depositor, and the amount of the deposit.  Deposit number assigned should be “1”.  (DoDFMR Vol 5, para 270105 and 270201).

4.  Explaining that a U. S. Treasury check will be issued by the Parent DO at a later date for the U.S. Currency collected in exchange for the DD Form 1131  (DoDFMR Vol 5, para 180204A)

5.  Explaining if the need arises to use the foreign currency held for safekeeping a U.S. Treasury check will be issued for the U.S. dollar equivalent of the foreign currency used. (DoDFMR Vol 5 para 180204B) 

