Contract Administration





TASK:  Prepare a modification





TITLE:  Chairs





OBJCTIVE:  Evaluate the CCO’s ability to modify a purchase order.


Did the CCO use proper authority for the modification?


Did the CCO use a bilateral modification? 


Did the CCO get a Release of Claims from the contractor?


Did the CCO check for administrative correctness?





SITUATION:  The ADVON team’s CCO’s wrote a contract for 200 chairs for the deployment forces to use in the recreation tent.  The contractor delivered only 175 of the 200 chairs.  The customer, TSgt Johnson wants to cancel the remaining 25 since they are not needed.  TSgt Johnson is carrying an invoice to FM and would like the CCO to verify the quantity ordered since he does not have a copy of the purchase order. Once it is discovered we should have received 200 chairs the customer informs the CCO that only 175 are needed.





RESULTS: CCO gets a verbal request from the customer to cancel the remaining 25 and prepares a modification to reduce quantity.  The modification is picked up at the designated time and reviewed.(FAR 52.249)





PROPS:  Invoice, Purchase Order for 200 chairs in the ADVON team folder.  





ROLE PLAYER:  TSgt Johnson, MWR representative





�
ROLE PLAYER’S COPY


CHAIRS





SITUATION:  The ADVON team’s CCO’s wrote a contract for 200 chairs for the deployment forces to use in the recreation tent.  The contractor delivered only 175 of the 200 chairs.  The customer TSgt Johnson wants to cancel the remaining 25 since they are not needed.  TSgt Johnson has an invoice from the contractor showing 175 chairs.





SCRIPT: "Hi, I'm TSgt Johnson from MWR. I have just received 175 chairs and I have this invoice from the contractor.  I was wondering if you'd be so kind to check the purchase order and see if the quantity is correct because I do not have a copy."





ADDITIONAL DATA:


1.  The CCO should check the contract and see that it was for 200 chairs.  


2.  Ask the CCO to cancel the remainder 25 chairs since they are not needed.


3.  Ask the CCO what to do with the invoice.


4.  If the CCO wants to do a bilateral mod, tell them that you can bring the contractor to the tent later today.  He is coming by to talk about other furniture need MWR has.





�
CHAIRS


SCENARIO 260





INVOICE





MOHAMMAD AKBAR, INC





Chairs		175@$25						$4375
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�SOLICITATION/CONTRACT/ORDER FOR COMMERCIAL ITEM
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REQUISITION NUMBER


�
PAGE 1 OF 33�
�
����2.  CONTRACT NO.


�
AWARD/EFFECTIVE DATE


�
ORDER NUMBER


�
SOLICITATION NUMBER


�
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�
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�
OFFER DUE DATE/LOCAL TIME


�
�
��9.  ISSUED BY


�
10.  THIS ACQUISITION IS 


� FORMCHECKBOX ��UNRESTRICTED


� FORMCHECKBOX ��SET ASIDE 00000% FOR


    � FORMCHECKBOX �� SMALL BUSINESS


    � FORMCHECKBOX �� SMALL DISADV BUS


    � FORMCHECKBOX �� 8(A)
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�
11.DELIVERY FOR FOB 


DESTINATION UNLESS BLOCK IS 
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� FORMCHECKBOX �� SEE SCHEDULE





� FORMCHECKBOX �� 13a.  THIS CONTRACT IS A RATED ORDER UNDER DPAS (15 CFR 700)


13b.  RATING 00-C9E
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�
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�
ADMINISTERED BY
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�
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18a. PAYMENT WILL BE MADE BY





�
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�
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********************************************************************************************************************


    THIS CONFIRMS ORDER PLACED WITH   *******************  ON 00JUL 15                                            *


    DO NOT DUPLICATE SHIPMENT   DO NOT DUPLICATE SHIPMENT   DO NOT DUPLICATE SHIPMENT  DO NOT DUPLICATE SHIPMENT ***


********************************************************************************************************************





SEE ATTACHED SCHEDULE(S) ITEMS:                            DELIVER TO FOB POINT BY: 


�
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�
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�
�
� FORMCHECKBOX ��27a. SOLICIATATION INCORPORATES BY REFERENCE FAR 52.212-1, 52-212-3 AND 52.212-3 AND 52.212-5 ARE ATTACHED ADDENDA � FORMCHECKBOX ��ARE


                                                                                                                     � FORMCHECKBOX �� ARE NOT ATTACHED 


� FORMCHECKBOX ��27b. CONTRACT/PURCHASE ORDER INCORPORATES BY REFERENCE FAR 52.212-4, FAR 52.212-5 IS ATTACHED ADDENDA � FORMCHECKBOX ��  ARE  � FORMCHECKBOX �� ARE NOT ATTACHED


�
�
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�
�
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�
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�
�
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�
31b.  NAME OF CONTRACTING OFFICER (TYPE OR PRINT)


�
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�
�
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41a.  I CERTIFY THIS ACCOUNT IS CORRECT AND PROPER FOR PAYMENT

















41b.  SIGNATURE AND TITLE OF CERTIFYING OFFICER    41c. DATE
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42a.  RECEIVED BY (PRINT)





42b.  RECEIVED AT (LOCATION)





42c.  DATE REC’D YY/MM/DD   42d.  TOTAL CONTAINERS�
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�
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  AUTHORIZED FOR LOCAL REPRODUCTION STANDARD FOR 1449 (REV. 10-95) Prescribed by GSA-FAR (48 CFR) 53.212
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F0865001FB001

















DISCOUNT TERMS


  .0000%  0 DAYS


   NET 30 DAYS

















Contracting Office


208 Bullard Ave


Training Base, USA





0002550





MPF


BLDG 77 BOX 1392


TRAINING BASE, USA  9999








000045





F43662





FACILITY CODE





DFAS-TRNG


TRAINING OPLOC  99999





Mohammad Akbar Inc


1313 FT WALTON BEACH LANE


Anywhere, FL  12345





  0001              Chairs						                                       200         ea                           $25.00              $5000.00           








5713400 301 9310  401640 03 619  525700





  $1000.00





Leonard Nimoy





Janes T. Kirk





   15 Oct 00





   25 Oct 00





James T. Kirk





Leonard Nimoy, Big Boss







































































